YOUR NAME
Your address
Your mobile or telephone number
Your email address




25th June 2021 (date of invoice)



Accounts Department
Company Name
Number and Street
Town
City or County
Postcode (or zip code)



INVOICE   No:  ABC21001


	Details of the service you’re invoicing for
	and dates you worked on it (12 May-24 June 2021)
	
Agreed fee:		 					£XXX.XX

[bookmark: _GoBack]VAT @ XX%:  (ONLY if you are VAT registered!!!)	£XXX.XX
									________
TOTAL  AMOUNT  DUE:						£XXX.XX
________




Bank details for electronic payment:

Account Name: The name on your bank account
Bank Name: The name of your bank
Sort Code: 12-34-56
Account Number: 12345678

VAT Number: 123 4567 89
Your full birth name
UTR: 1234567890
National Insurance Number: AB 12 34 56 C

